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Setting Up Forwarding (in 7 easy steps) 
Once you’ve logged in… 
 

1. Choose Settings from the top-right corner of your email screen 

 

2. Choose Forwarding and POP/IMAP 

 

3. Click the option for Forward a copy of incoming mail to 

 

4. Enter the preferred account details and click Next 

 

5. Check the inbox of your specified email account for the confirmation code 

 
TIP: Use a new window to check your other email account 

6. Once you have your verification code, enter it in the Verify box … 

 
… and click Verify 

7. Now all you have to do is decide what you want to do with the forwarded email 

 
 
You’ve just set up Forwarding! 
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Other Types of Access/Forwarding (Advanced) 
Maybe instead you’d prefer to use this account, but through an email client like 
Outlook, Thunderbird, Incredimail, etc… 
 
 
Also from the Forwarding and POP/IMAP tab, choose your preferred method of 
access and click on the corresponding Configuration instructions link 
 
1. POP 

 
 
2. IMAP 

 
 
 
 


